This statement sets out, in accordance with the Part 2, Articles 3 to 9 of the Employment (Jersey) Law 2003, particulars of the main terms and conditions of employment. Employers should complete each section. notes are provided at the end of the model terms describing the requirements of the Law. 
1. Name and address of employer:  
2. Name and address of employee:  
3.1 Starting date of employment:  
3.2 Date on which continuous employment began:  
4. Job title:  
5. Pay details: Current rate of pay/overtime rates/shift pay/pay day/pay frequency/method of payment:  
6. Normal Hours of Work/Overtime conditions (if any):
7. Notice Periods
(a) Period of notice of termination (to be given by Employee):  
(b) Period of notice of termination (to be given by Employer):
(c) Temporary or fixed term employment (if applicable, state which of the following applies): *Period of employment expected/ *date fixed term employment will end/ *task or project that, once completed, will terminate the employment/*other specific event that will terminate the employment.(* insert the details as appropriate)
8. Place or places of work:  
9. Any collective agreement directly affecting the terms and conditions of employment, including the persons who made the collective agreement:  
10. Holiday Entitlement
(a)  Annual holiday - detail the: entitlement per annum, including commencement of holiday year; holiday pay; entitlement to accrued holiday on termination; method of calculating  entitlement:  
(b) Public Holiday entitlement/pay:
11. Sickness or injury terms:
12. Parental leave (In accordance with current legislation)
13. Redundancy terms (In accordance with current legislation):
14. Disciplinary & grievance procedures:
15. Pension terms:
16.  Health and Safety: (Whilst there is not a requirement under the Employment (Jersey) Law 2003, for a written Health and Safety document - this is required for business with 5 or more employees under the (Health and Safety at Work (Jersey) Law 1989 Article (3) (3).
17. Other Special Employment Conditions (if any):
18. Other Documents giving detailed Conditions of Employment (if any):
19. Details of any requirement to work outside Jersey for a continuous period of more than 4 weeks, to include the actual period, the currency for pay purposes, any additional remuneration or benefits and any terms and conditions that relate to his/her return to Jersey.  
Employer's Signature                        Date
 
Employee's Signature                        Date
(I acknowledge receipt of a copy of this statement)
September 2025
 

