Changes to Wages

🔹 Written Terms of Employment 
· Employers must provide a written statement Contract)  of employment terms, including wage details.
· If the rate of pay changes, a written notification must be given to the employee (e.g., letter or email).
· There is no need to reissue the full terms of employment—just the change notice suffices.
🔹 Pay Statements 
· Employees must receive itemised payslips for each pay period.
· Employers should include a note in the relevant weekly/monthly payslip –( in this example of Minimum Wage) stating that from 1 April 2025, the hourly wage increased to £13.00.
🔹 Template Letter for Wage Increase
A sample letter is provided to notify employees of the change:
Date:
Dear [Employee],
Re: Changes to wages
This letter serves as an addendum to your terms of employment, advising that effective from 1 April 2025, in line with Minimum Wage, your hourly rate of pay will increase to £13.00.
Yours sincerely,

📞 Need Help? Contact JACS for advice: 
· Phone: (01534) 730503 
· Email: jacs@jacs.org.je 
· 🌐 www.jacs.org.je
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