Dear Dr………………………………………..

 

 

In order to administer Statutory Sick Pay, and the Company’s sick pay scheme, and to plan the work in our company, it would be helpful to have a report on your patient, who works for our organisation.

 

Attached is your patient’s permission to enquire and details regarding their work that you may find useful. Under the Access to Medical Reports Act 1988, patients in the UK would have the right of access to this report. In accordance with best practice, we are happy to comply with this. Your patient would like / would not like to see it.

 

Attached to this letter is a questionnaire, which I would be grateful if you would complete.

 

 

I thank you for your co- operation and would be grateful for an early reply for which a stamped addressed envelope is enclosed.

 

 

Please attach your account to the report. I understand that the costs incurred in preparing this report are the responsibility of the enquirer.

 

 

 

 

 

 

Yours sincerely

 

 

Signed……………………………………………
Name (BLOCK LETTERS)

 

 

Position…………………………………………                                          

 

 

Note: Please amend/delete where necessary. 

